To:  
Mechanical Engineering Department


California Polytechnic State University 
1 Grand Avenue

Building 13, Room 254


San Luis Obispo, CA 93407

Attn:  
Christine Haas
Date:
<current date here>
Re:  
Donation to Support ME 428 Design Course Sequence
Dear Ms. Haas:
We are currently working with your students enrolled in ME 428 to design, build and test a <your project name(s) here>. The enclosed check is a donation from <your company name> to Cal Poly State University San Luis Obispo’s Mechanical Engineering Department to support the ME 428 design course sequence for the 2008-9 academic year.   

Sincerely,
<Your name here>









